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1. INTRODUCTION  
The purpose of this document is to provide a step by step instruction for the Student Users to 

submit Online IAF forms using NBSE Portal.  

2. ONLINE IAF SUBMISSION  

STEP-1: Go to Services > Online IAF > (Regular/Repeater/Improvement)  

 
 

STEP-2: Input Appropriate Data as per the Student Details. 

 Select Class from the drop down list. 

 
Note:  Make sure to select the correct class from the list. 

 Enter the Registration Number (i.e. NBSE Registration Number) 

 
 Enter the Date of Birth  
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Note:  Make sure the date of birth is as per the NBSE Record.  

 DOB format is DD-MM-YYYY   (Date-Month-Year) 
 

 Enter the Captcha Code (Verification Code) and Click on Search. 

 
 

If student details are valid it will redirect to the IAF submission page. 

Note: Make sure to select the correct Class, enter Correct Registration Number and Date 
of Birth in DD-MM-YY format.  
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STEP-3: Verification and Upload 

 Verify the student details before proceeding to next step. 

NOTE: In case if the student details are not correct then contact the NBSE Helpdesk for support. 
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 Input the relevant data and documents. 

 
Note:  ***  If the “candidate with special need” is YES Click the check box, if NO just leave 

it uncheck. 

 ***  All Fields highlighted in red colour are mandatory. 

 ***  Photo and Signature files should be only in JPG format only. 
 *** Click the Submit 
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On Successful submission it will redirect to Success Message. 
Refer the screenshot below 

 
 

Student will also receive SMS in the mobile phone number of IAF Reference Number  
SMS Sample 
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3. Re-upload Photo & Signature  

STEP 1 :  Go to Services > Online IAF > Reupload IAF 

 
 

STEP 2 :  Re-upload the Photo and Signature again, Refer the screenshot 

below;- 
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On successful upload you will get a confirmation  

 
 

 

4. Check IAF Application Status 
Go to Services > Online IAF > Check IAF Application Status 
Enter the IAF Reference No., Captcha and Submit  
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Status of IAF Application, refer the screenshot below;- 
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